[image: ]Bishopdown Farm Community Pre-School and Farm Friends
Sycamore Drive
Bishopdown
SALISBURY
SP1 3GZ
Telephone: 01722 333181
Email: bishopdownfarmpreschool@gmail.com 				
Charity No. 1076227

_____________________________________________________________________________________________
Please complete this form in TYPE or BLACK INK. All questions must be answered in the boxes provided.
______________________________________________________________________________________________
[bookmark: _GoBack]
Position applied for: Key Person  	Closing Date:  Friday 24th 2021
______________________________________________________________________________________________

PERSONAL DETAILS

First name(s):   ____________________________       Surname: _________________________________

Address:          _________________________________________________________________________

	             _________________________________________________________________________

	             _________________________________________________________________________

	             _______________________________      Postcode:      ____________________________

Telephone no:  ______________________________       Work:             ____________________________
 
Email address:  ______________________________       Date of Birth: ____________________________
 
_____________________________________________________________________________________

REFERENCES

Please give the names and addresses of two people who can verify or confirm your employment record. One should be your present employer or most recent employer. The referees should be your immediate line manager, if this is not the case please give details of relationship.

Name:         ____________________________            Name:      _____________________________
 
Position:     ____________________________             Position:   _____________________________

Address:     ____________________________             Address   _____________________________

                   ____________________________                             ______________________________

                   ____________________________                             ______________________________

                   ____________________________                             ______________________________
         

Email:         ____________________________                             _____________________________

Telephone: ____________________________                             _____________________________

____________________________________________________________________________________

Only complete this section if the job description indicates that the post is exempt from the provisions of the Rehabilitations Act 1974.

Have you ever been convicted of any criminal offence?  YES / NO

If YES, please give details of the conviction(s) and date(s) in the space provided below.

Date:     ____________    Details: __________________________________________________________

Date:     ____________    Details: __________________________________________________________

Date:     ____________    Details: __________________________________________________________

_____________________________________________________________________________________

Do you need a work permit to work in the UK? YES / NO   National Insurance No: ____________________

___________________________________________________________________________________________

QUALIFICATIONS ACHIEVED

	Secondary Schools,
Colleges, Universities:
	From:
	To:
	Brief details of course:
	Grade:

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	



_______________________________________________________________________________________________

STUDIES CURRENTLY BEING UNDERTAKEN

	Secondary Schools,
Colleges, Universities:
	From:
	To:
	Brief details of course:
	Grade:

	


	
	
	
	

	


	
	
	
	




Professional or other qualifications, apprenticeships, memberships of professional organisations:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Other training you have received which you consider relevant:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________





HEALTH

DISABILITY OR HEALTH PROBLEMS DO NOT PRECLUDE FULL CONSIDERATION FOR THE JOB AND APPLICATIONS FROM DISABLED PERSONS ARE WELCOMED.

Please give the number of sick days in the last twelve months:                                   _________________

Please give the number of separate occurrences if illness in the last twelve months: _________________

_____________________________________________________________________________________________


Do you have a driving licence?   YES / NO                       Do you have access to a vehicle?   YES / NO

Do you have reasonable access to public transport?       YES / NO


EMPLOYMENT HISTORY

Current/most recent employer:  ____________________________________________________________

Address        ___________________________________________________________________________

                     ___________________________________________________________________________

                     ______________________________________   Postcode ___________________________

Date started:  _________________     Until:  _____________      Notice required: ____________________

Job Title:   ________________________________________      Basic salary per annum:  _____________

Brief description of duties:  _______________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Reason for leaving:  _____________________________________________________________________

Other employment / career history, starting with the most recent:
For posts which involve working with children, please give full employment history, accounting for any gaps (please continue on a separate sheet of A4 paper if necessary.

	From:
	To:
	Employer name and address:
	Post:
	Reason for leaving:

	
	
	




	
	

	
	
	




	
	

	
	
	




	
	


Continued on a separate sheet? YES / NO
Having read the job description, please state how your experience and achievements to date make you a suitable candidate for this position. If you need to continue beyond this page, please use plain white A4 paper.

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

Continued on separate sheet?   YES  /  NO

_____________________________________________________________________________________________

Please give details of other interests, including involvement in voluntary organisations, which you consider relevant.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________


______________________________________________________________________________________________

DECLARATION

Any of the above particulars may be subject to checks. I understand that any false, inaccurate or incomplete information could result in dismissal, disciplinary action or withdrawal of any offer of employment.

I declare that the information given on this form is, to the best of my knowledge, correct and complete and can be treated as part of any subsequent contract of employment.

I understand that the Pre-school may process by means of a computer database or otherwise, any information which I provide to it, for the purpose of employment with the Pre-school.

Signature:  _________________________________   Date:   ____________________________



















EQUAL OPPORTUNITIES MONITORING SHEET

APPLICATION FOR THE POST OF: KEY PERSON

The recruitment process is monitored to check that unfair discrimination is not taking place. To help us in this, please complete the following by ticking next to the relevant words.

This page will be detached from the rest of the application form before short listing and interviewing takes place.

Age:
· Prefer not to say
· School age
· Over school age - 17
· 18-24
· 25-34
· 35-44
· 45-54
· 55-64
· 65-74
· 75+

Disability:
Do you have a disability?
· Prefer not to say 
· Yes, I am aware I have a disability
· No, I don’t have a disability 
· As far as I am aware, I don’t have a disability

You will be considered as having a disability for discrimination purposes if you fit the definition as given in the Equality Act 2010. In the Act, a disability is a ‘physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities.’ For these purposes, ‘long term’ is taken to mean the condition is likely to last longer than 12 months or likely to recur. 


Ethnicity
· Prefer not to say

Asian or Asian British
· Bangladeshi
· Indian 
· Pakistani 
· Other Asian background (Please specify ____________________________)

Black or Black British 
· African
· Caribbean
· Other Black background (Please specify ____________________________)

Chinese and other groups
· Chinese
· Other ethnic group (Please specify ____________________________)

Mixed race
· White and Asian 
· White and Black African
· White and Caribbean 
· Other Mixed background (Please specify ____________________________)

White
· British
· Irish
· Other White background (Please specify ____________________________)





Religion or belief
· Prefer not to say
· Buddhist 
· Christian 
· Hindu 
· Jewish 
· Muslim 
· Sikh 
· Other (Please specify ____________________________)
· No religion 

Gender
· Prefer not to say
· Male
· Female 


Please state where you saw this position advertised: ______________________________

We are an Equal Opportunities employer. All applicants will be considered strictly on their suitability to do the job and the best person will be appointed.
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